CRA Time Sheet Instructions
This form is to be used to record hours worked by sub-contracted research associates for Hoosier Oncology Group related monitoring activities. Each time sheet covers a 1 week (7 day) period.  
The following fields must be completed:

· Name

· Address

· Sub-Contractor Signature

· Rate per hour (in dollars)
· Period Begin Date

· Protocol(s)
· Description of Activity (ex. Site Monitoring, Travel, etc.)
· Number of hours worked by protocol by day
· Notes for any Admin time, describing nature of admin expense
To minimize processing time, time sheets should be submitted for payment on a weekly basis. At a minimum, time sheets must be submitted by the end of each month. 

Completed time sheets should be mailed to the following address:


Hoosier Oncology Group, Inc.

351 West 10th Street, Suite 330


Indianapolis, IN  46202


Attn: Accounts Payable

For any questions regarding time sheets or accounts payable, please contact Tabitha McMahon at (317) 921-2050 or at tamcmaho@iupui.edu.
